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IlomoxeHue
06 00pafoTKe H 32MUTE MEPCOHATBHBIX TAHHBIX paboTHHKOB
MyHENAIAIBHOT0 0XIKETHOr0 YUPEKICHHS Ky IbTYPbl
Censcxnit Jom KyasTypsl «lOHOCTE?

Ceprueso-TlocaacKoro ropoacKoroe 0OKpyra

MockoBckoii 00/1acTH

I. O0mue MoJI0OKeHHS

Hacrosmee Ilonoxenume pa3paboTaHo B COOTBETCTBHH C TpyZnoBEIM KOIEKCOM
Poccumiickoit ®eneparyy, @enepalbHBIM 3aKOHOM OT 27.07.2006 r. Ne 152-®3 «O nepcoHaNIbHBIX
NaEHEBIXY, [locranopnenneM [IpapHTenbeTBa POCCHHACKOH ®epeparuu ot 15.09.2008 1. Ne 687 «O6
yreepxiennn IJonoxerns 00 0COOEHHOCTAX 06paGOTKH TIEPCOHAIBHEIX JAHHBIX, OCYIIECTBIIEMON
e MCIIOTB30BAHMS CPEJCTB ABTOMATH3AIMAY», [[papuiaMi BHYTPEHHETO TPYIOBOTO PacopAika
MYHHIMIAIBHOTO OFODKETHOIO YIPEHKIICHI KyJBTypPhI Cenpckuii JloM KymeTyphl «HOHOCTBY
Cepruepo-ITocacKoro ropoJICKOro Oxpyra MocKoBCKO# 00TIacTH.

Hacrosmee [Tonoxkenne peryiupyeT OPaBOOTHOIICHHS, BOSHUKAIOMIME B MPONCCCE
00paGoTKH TEpPCOHANBHEIX JIAHHBIX B MyHHIMITATEHOM OIOMKETHOM YUPEXKJICHHH KYJILTYPBI
Cembexuiit om xynsTypst «lOmHOcTE» CeprueBo-I10canckoro ropoAckoro OKpyra MOCKOBCKOH
o6nactu (nanee — MBYK CJIK «(IOHOCTEY).

[ensio HacTosmero [10T0xKeHns SBISETCs COOMONCHAE TPAB paborarkoB MBYK
CIK «lOHOCTE» HA HEIPHKOCHOBEHHOCTH YACTHOM JKH3HM, JIHYHYIO H ceMeliyo TaiHy Ipu
06paboTKe WX MEPCOHANBHEIX NIAHHBIX B PAaMKaX BBIIOJNHCHIA MMH TPYAOBBIX 00sA3aHHOCTEH, a
TAKKE YCTAHOBIEHHE OTBETCTBEHHOCTH MOIDKHOCTHBIX JIHML, MMEIOMHX MOCTYI K IIEPCOHATBHBIM
JAHHEBIM, 33 HEBEINOJHEHWE TPeOOBAHUH IPABHI M HOPM, PCryIHPYIOIIHX 06paboTKy H 3alUTY
IIepPCOHATBHBIX JAHHEIX Pa0OTHHKOB.

Hactosmee TT0N0MKEHHE SBIAETCS 0053aTENBHBIM I O3HAKOMIICHHA U MCIIOTHCIHL
scemu padotankaM MBYK CJIK «tOHOCTE.

Toctyn x Hacrosmemy Ilonoxenuio MMCIOT BCE paborarka MBYK CIK
«IOHOCTBY, T.X. Hacrosmee IloNOXeHME ABIAETCS MOKYMEHTOM, ONpPEACISIONMM MOIHTHKY B
OTHOIIEHHH 00paGOTKH IEPCOHANBHBIX TAHHEIX PAOOTHHKOB.

1I. OcHOBHBbIE MOHSITHHA,
meJn 0GpadoTKH M COCTAB MEPCOHAIBHBIX NAHHBIX pabOTHHKOB

OCHOBHBIe TIOHSTH#, WCIONb3yeMEle B HacrosmeM [IomOXeHuH, IPUMEHAIOTCS

cornacao Pemepansuomy 3akoHy «O MEPCOHATBHBIX JAHHEIX!

" [epCcOHATBHBE J@AHHBE - JTF00as HHGOpMAmys, OTHOCAIAICS K IPAMO HITH KOCBCHHO
onpencIeHHOMy uzudeckomy iy (padotriky MBYK CJIK «¥Onocth»);

= oGpaboTKa TEPCOHANBHBIX JAHHBIX — JH000e NeHCTBHE (omepanys) HIH COBOKYMHOCTD
neficremit (omepanuii), COBEPIIAEMBIX C IEPCOHANBHBIMHU [AHHEIMH, BKITIOHAs cOop, 3amuck,
CHCTEMATHRANNIO, HAKOIUIEHHE, XpaHeHue, yrouHeHue (OOHOBICHHE, M3MEHEHHE), HM3BICUCHUE,
HCIIONG30BaHMe, Iepenady (paclpoCTpaHEHHe, IPENOCTaBICHHC, JOCTYII), 00e3NHYMBaHUE,
OIOKHPOBAHAE, YIATICHHE, YHEYTOKCHHE HePCOHATBHBIX NaHHbBIX;

" PACIPOCTPaHEHHe IEPCOHANBHEIX JIAHHBIX - JCHCTBH, HANPABICHHBIC HA PACKPBITHE



IEPCOHANBHEIX JAHHEIX HEOMpPeAeIeHHOMY KPYTY JIHII;

" [PEeNOCTABIECHHE MEPCOHAILHBIX NAHHBIX - NeHCTBHS, HANpaRTEHHEIE HA PAaCKPBITHE
[EPCOHATBHBIX JAHHBIX OTIPe/IeIEHHOMY JIHITY WK OLpeIeIeHHOMY KPYyTy JIHII;

" QNOKHMPOBAHHE IIEPCOHANBHBIX JAaHHBIX - BpEMEHHOE IIpeKpameHue o0paboTKu
IIEPCOHAIBHBIX AaHHBIX (33 MCKIIOYEHUEM CIy4acB, ecnu 00paborTka HeoOXOMMMa IS YTOUHEHHMS
IIEPCOHANBHEIX JaHHBIX);

" YHUYTOJKEHHE II€PCOHAIBHBIX JAHHEIX - AEHCTBHS, B PE3YIBTATe KOTOPLIX CTAHOBHTICS
HEBO3MOKHBIM BOCCTAHOBUTH COJIEPIKAHUE IICPCOHATBHBIX JAHHBIX B WH(O)OPMAIMOHHOM CHCTEME
HEePCOHANBHLIX JAHHEIX H (HIIH) B Pe3yNbTaTe KOTOPHIX YHHYTOMKAIOTCS MAaT€PHAIBHBIC HOCHTEIIH
IIePCOHANEHBIX JAHHBIX,

MBVK CJK «tOrocth» - ocymecTBiser 00pabOTKy NIEPCOHATBHBIX JAaHHBIX
paOOTHHKOB B MHEMIX OOECIICUeHHS CBOSH YCTABHOM JeATEeIbHOCTH, HCIOMHEHHS TPYHOBEIX
JOTOBOPOB ¢ PabOTHHKAMH, COONIO/CHHUS MOPSIKa U IIPABUII IpHeMa Ha paboTy, YCTAHOBIECHHBIX
TpynoseiM kogexcoM Poccuiickoit denepariy.

B cocras nepcoOHaNBHBIX JAHHBIX Pa0OTHHKOB BXOMUT HHGOpPMAIHAS KOMILIEKCA
JOKYMEHTOB, COIPOBOKIAOIMX Ipouecc oGhOpMICHHS, PETYIHPOBAHMS H PEAH3aAINH TPYIOBEIX
orHomeHui pabotarkoB B MBYK CJIK «HOHOCTEY:

Mrdopmarys, npenocTapiieMas pabOTHAKOM TIPH TIOCTYILIeHH Ha paboty B MBYK
CHK «¥OHOCTEY M comeprKarmasics B CICAYVIONIHX JOKYMEHTaX:

® [acIOpPT HJIH HHOH NOKYMEHT, YIOCTOBECPAFONIHH IHYHOCTE;

e Tpy/AOBad KHHXKKA, 3a HCKIIOYEHHEM CIIy4aeB, KOTJ@a TPYIOBOM JIOrOBOD 3aKIHOUaeTCs
BIEPBRIE MM PabOTHHK IIOCTyIaeT Ha padOTy Ha YCIOBHSX COBMECTHTENBCTBA, JHOO
TPYZOBas KHH)KKA y pabOTHHKA OTCYICIBYET B CBSI3H C €€ YTPaTod HI¥ 110 APYIHM
IPUYHHAM;

® CTPaxoBOE CBHIETENHCTBO I'OCYIAPCTBEHHOTO IEHCHOHHOTO CTPaXOBaAHM;

® JOKyMCHTHI BOHHCKOIO y4e€Ta - JJIi BOGHHOOOSA3AHHBIX H JIMI, TOJUICKALINX BOHHCKOMY
yHeTy;

° JoKyMeHT 00 00pasoBaHMM, O KBATH()HKAIINK I HAJIMYHH CHELMATBHBIX 3HAHHH - IIpH
IOCTYyIUICHME Ha paboTy, TpeOYIOMmYIO CHEHUANbHBIX 3HAHHNH HIH  CUELHAIbHON
MIOTOTOBKY;

e cBHAETENRCTBO O nmpucsoernr VIHH (npu ero vammamn y paboTHIKA).

Wudopmanus, npegocTapiemMas SaGOTHHKOM IpH NpHeMe Ha paboTy

e o0mue cBemeHHss O paOoTHHKe: (aMHTHSI, HMs, OTYECTBO, Jdra POXKICHHA, MECTO

POXJIEHHS, I'PaXIaHCTBO, oOpasoBaHHe, mpodeccrs, cTax paboTl, cocTosHEHe B Opake,
CBEIIEHH: O COCTaBe CEMBH, ACTIOPTHEIE TAHHEIE;

® CBeJICHHS O BOMHCKOM yd4eTe.
Mudopmanusa, OTHOCAIMAACS K NPOIECCAM BHITONHEHWs paOOTHHKOM CBOHX

TPYROBEIX obs3anHocTed (Gyrknuit) B MBYK CIK «FOHOCTY H COmEpKAIAsiCs B CIETYIOMIX
JOKYMEHTaX:

HOIIMHHHAKH H KOIIHH IPUKA30B [0 JTHIHOMY COCTaBY;

JIMYHBIE ZIe71a ¥ TPYAOBEIE KHHKKH PabOTHHKOB;

IeJ1a, CoJepKaye OCHOBAHHS K IIPHKA3Y 110 JTHIHOMY COCTABY;

JIeTIa, CoIepIKallie MaTepHUaibl aTTeCTalHKl PaOOTHHKOB,

MaTEepHAIE] CIIyKe0HBIX PACCIenORAHH;,

CIIPABOYHO-MH(OPMALMOHHEIH GaHK JAHHEIX 110 IIEPCOHANY (KAPTOTEKH, KyPHATEI);

KOIIHM OTYETOB, HANPAB/IAEMBIX B TOCYLAPCTBEHHEIE OPraHbl CTATHCTHKH, HAJIOTOBEHIE
HHCIICKITHH, BBIIICCTOSAINKE OPTaHbl YIIPABICHUS U APYTHE YIPCIKACHI.

ITI. Coop 1 06paboTKa NepCcoHAJBHBIX TAHHBIX PA0OTHAKA

O6paboTKy mepCOHATLHLIX JAHHBIX PAOOTHHKA OCYMIECTBILIIOT:
- mupextop MBYK CIIK «¥OnocThY;
- CIIEIMANIKCT 110 Kaapam;

Bcee MIEPCOHANBHEIC JaHHEIC paﬁOTHI/IKa TMMOJIY4YarOT Y HETO CaMoro. Ecomi IICPCOHAIBHEIC



JaHHEIC PaOOTHHKA BOSMOXKHO TOJYYHTH TONBKO y TPETBEH CTOPOHBL, TO pabOTOXATEND
ysezoMisieT 06 5ToM paboTHHKa 3apamnee. [IolyueHHWe NCPCOHANBHBIX NAHHBX PabOTHHKA y
TPETEEHl CTOPOHEI OCYLIECTBIIACTCSA Ha OCHOBAHNH MHCHMEHHOTO COTIACHS PabOTHHKA.

PaboTonarens coobmaer paboTHHKYy O MelfxX, NPENONATaeMbIX WCTOYHUKAX U
CIIocofax IOy YeHHs IEPCOHANBHBIX TAHHBIX, XapaKTepe NOIEKAIIMX TTOTYIeHHO [IePCOHAIBHBIX
JAaHHBIX, & TAKXKE O TOM, KaKkue IOpHAHWYECKHEe ITOCIEACTBHSA MOXKET IIOBJIEYh 3a co00H OTKAa3 OT
IPeNoCTaBICHHS EPCOHANBHBIX JaHHEX ([Ipmmosxenue 1 ).

PaGoromarens o6pabaThIBacT IEPCOHANBHEIE JAHHBIE paOOTHHKA TONBKO C €ro
nucLMeRHoro cormacus (Ilpumoxenwe 2).

IIrcemennoe comtacue paboTHHKA Ha 06GpaboTKy CBOMX MepPCOHATBHEIX JAHHBIX BKIIOUAET B CO:

1) Qamemmro, mMsa, oTdYecTBO, ampec pabOTHHKA, HOMEP OCHOBHOIO TOKYMEHTa,
YAOCTOBEPAIOLIETO €T0 JIMYHOCTD, CBEICHHS O JaTe BBIIAYH YKA3aHHOIO JOKYMEHTA M BBLIABIIEM
eT0 Oprane;

2) Gamunmio, WM, OTYECTBO, ajpec NPEACTABHTENA pabOTHHKA, HOMED OCHOBHOTO
AOKYMEHTA, yIOCTOBEPSIIONIETO Ero IHIHOCTE, CBEACHHS O JaTe BBIIAYH YKA3aHHOTO JOKYMEHTA H
BBITABIIEM €r0 OpPraHe, PEeKBH3HTBHI JOBEPEHHOCTH MIM HHOTO JOKYMEHTA, MOATBEPKIAFOIIEr0
NOJIHOMOYHS 3TOTO IPEACTABUTENS (IpH IIOTYYCHHH COINIACHS OT TMPEACTABHTENS CyObeKkTa
LIEPCOHATBHBIX IAHHEIX );

3) HamMeHOBaHMe MM (GAMHIHIO, WMs, OTYECTBO W ajpec paboTOmaTels, IIOJIy9IHBIIIETO
COIJIACHE;

4) nenb 06paboTKH HEPCOHANBHEIX JAHHEIX,

5) mepedeHb IepCOHANBHEIX JTaHHbIX, Ha 00paGOTKY KOTOPEIX JACTCS COIIIACHE;

06) mepeueHb NeHCTBHH C IIEPCOHANBHBIME JaHHBIME, HA COBEPIICHHE KOTOPBIX JaeTcs
corizacue, obliee ONMCAHHE HCIOTB3YEMBIX OIEPATOPOM CIOCOGOB 06paGoTKH TIEPCOHAJIBHBIX
JaHHBIX;

7) CpoK, B Te4EHIE KOTOPOTO JIEHCTBYET COITIACHE, 4 TAKIKE CIOCO0 €ro OT3EIBA, EC/IH HHOE He
YCTaHOBIEGHO (eepaTbHBIM 3aKOHOM;

8) mommmmce paboTHuka.

Cornacue paGoTauka He Tpebyeres B ciryyae, ecm 06paboTka IEPCOHANBHBIX JAHHEIX
HeO0X0/MMa JUIS 3aIIHTH] JKH3HH, 3M0POBBS JIIH HHEIX JKH3HEHHO BAKHEIX UHTEpPECOB pabOTHHKA,
€CIIH TOJNydeHHe COrTachs pabOTHHKA HEBO3MOXHO, IS OCYLISCTBICHHS NPAB H 3aKOHHBIX
MHTEPECOB OIEpaTopa WM TPETHHX JHI, a TakXke B OPYTHX CIyYasX, IpeIyCMOTPEHHbIX
IEACTBYIONINM 3aK0OHOIATENBCTROM Poccuiickoi Denepanum.

PaboTofarens He WMeET NpaBa HOJNy4aTh W 0OpaGaTHIBATE IMEpPCOHATLHEIE JAHHEIE
palOTHHKA O €ro pacoBOM, HAIHOHATLHON IIPHHANICKHOCTH, NOJHTHYECKHX B3TJIA/IAX,
PEIUTHO3HBIX MMM (QUIOCOGCKHX YOXKIEHHAX, COCTOSHUH 3A0POBBS, WHTHMHOM S>KU3HM, 3a
HCKTIOUCHHEM CJIy4aeB, YKa3aHHBIX B 1. 3.7 HACTOAMIETO 1 10N0KEHHSL.

Ilpr 006paboTKe NEPCOHAIBHBIX aHHBIX pPabOTHHKA COOJIIOIAIOTCH CIIEIYIONIHE
TpeboRaHUS: ‘

O6paboTka MEpCOHANLHBIX JaHHBIX OCYILIECTBIIAETCA MCKIIYHTENRHO B IIEIIX
McronHeHnsa TpymoBoro norosopa ¢ pabOTHWKOM, CONEHCTBHS pabOTHHKY B TpPYIOYCTpoOlicTBe,
O0y9eHHM ¥ IPOJBIDKEHHE 110 CITyk0e, 00eCIeueH s TMIHON 6e30IaCHOCTH paboTHHKA, KOHTPOISL
KOJIM4eCTBa H KaYeCTBA BBITONHAECMO’ paboThl 1 00ecIeYeH s COXPaHHOCTH uMymectea LBC.

Paboronarens He mMeeT mpaBo 3anparmmBaTh HHGOPMALAIO O COCTOSHHM 3I0POBbA
paboTHIKA, 33 MCKIFOUEHHEM TeX CBENEHHE, KOTOPEE OTHOCATCH K BOIIPOCY O BO3MOJKHOCTH
BBIIOJIHEHHS pPAOOTHUKOM TPyAOBOi QyHKIMK, a TakKe cornacHo 1. 3.7. HacTosmero [To1oKe s,

Ilpu ompesenennn 00bemMa u comepkanus 06pabaTEBAEMBIX IIEPCOHATLHBIX NAHHBIX
paboTomaTens PYKOBOACTBYETCS Korcturymuein Poccuiickoit Qepepanuu, TpyooBEIM KOZEKCOM

Poccuiickoi ®enepamun, @emepaibHEIM 3aKOHOM  «O NEPCOHAIBHEIX  JIAHHBIX», WHBIMU
3aKOHOIATE/IbHBIMU A HOPMATHBHEIMHA AKTAMH.

IV. Xpanenue n 3amuTa MepCOHATLHBIX TAHHBIX PA0OTHAKA



IlepcoHaNBHEIE JaHHBIC PaOOTHUKOB HA OYMaXKHBIX HOCHTENAX XpaHATCAd B celide
V CHELMAIMCTA 10 KaIpaM.
[IpaBo mocTyma K IepcOHABHBIM JaHHBIM PaOOTHHKA HMEIOT:
- JTHPEKTOpP;
- 3aMECTHTENb JAUPEKTOPA;

- CIEIMAaTHCT IO KamapaMm.
OTBETCTBEHHOCTE 3a XpaHEHHe [EePCOHANBHBIX HAHHBIX DabdOTHHKOB M HX
UCIIONL30BAHKE B COOTBETCTBHM ¢ HacToAmMM llonoskeHneM HeCyT:
- JUPEKTOP;
- CIETWATUCT TI0 KaapaMm.
3ampermaeTcsl pacHpOCTpaHeHMe ¥ TpefocTaBieHre HHGOPMALHH, CcolepKamek
CBEJIEHHS O IepcoHanbHBIX Jannbix paboraukoe MBYK CIK «¥OHOCTE», IO Tenedony, daxcy,
SJIEKTPOMHOM ToUTe M MOOBIM HHBIM cIOC0O0M 0e3 cornacus caMoro paboTHHKA.
3amuTa MEePCOHATBHBIX TAHHOBIX pabOTHHKA OT HENPABOMEPHOTO HX HCIONBE30BAHU
Wik yrpatel obecmednBaeTcs paboTomaTeneM 3a CYeT ero CpeicTB B IOPANKE, YCTAHOBICHHOM
3aKOHOJATETECTBOM.
Cpok 00paboTKH TEepPCOHANBHBIX MAHHBEIX PAaOOTHHKOB OTpaHMYEH CPOKOM HEHCTBHS
TpymoBoro moroBopa. OcHopaHWeM U TpeKpalleHHs oOpaloTKH IIEPCOHAIBHBIX JAHHBIX
pabOTHUKOB SBIACTCA TAKXKE JNHKBHAAUMSA yupexxnenus. Ilo mcTedenmu cpoka 00paboTKu
MaTepHaNbHEIE HOCHTENM C TEPCOHANLHBEIME MaHHBIME YHHYTOXAKIOTCA cormacHo 1. 4.7.
gacTogamero [lomoxkenns.

VHHYTOKEHHE  MaTepHATLHEIX  HOCHTENeH ¢ IEPCOHANBHBIMM  JAHHBIMH
OCYINECTBIIETCA C LENBI0 HCKIFOUSHHS BO3MOKHOCTH BOCCTAHOBJICHHS COIEpIKALEHCA B HHX
pHGOpMaIHH, cnocoboM, HCKIFOYAIOIMM JalbHEHIIY0 00paboTKy 3THX MEPCOHANLHEIX AaHHBIX
WIH BX KomppoBaHue. DakT yHUYTOKEHHUS LI€YaTHBIX MaTepHallbHBIX HOCHTEIEH DOATBEPKIACTCS

AKTOM 00 YHHYTOMKEHWHM MaTepHalTbHBIX HOCHTENICH IIepPCOHATIBHBIX NAHHBIX 110 YCTAHOBIEHHOH
dopme (Tlprroxenue 3).

V. Ilpapa u o6s13aHHOCTH
paboTHHKa B pafoToxaTe/Isi B OTHOIICHHH IePCOHALHEBIX JaHHbIX

&

Paborauk wmMeeT mpapo:

[Tony4uTs AOCTYI K CBOMM II€PCOHANBHEIM NAHHBIM H O3HAKOMHUTHECS C HHUMH,
BKJIIOUAS IIPaBo Ha 0e3BO3ME3THOE TONIyUeHHEe KONUH mo0oH 3aMucH, CoOepKalei epCoHaNbHEIE
JaHHBIe PAbOTHUKA.

TpeGoBate oT padoTomarens YTOYHEHHWS €ro IIEPCOHANBHBIX HAaHHBIX, HX
OMOKAPOBAHHS UM YHHYTOKECHHS B CIydae, €CJIU IEePCOHANBHBIE JNAHHBIE SBJISIOTCS HEIOJIHBIMH,
YCTApEeBINHMH, HETOUHBIMH, HE3aKOHHO HONYyYeHHBIMH WIA HE SBISIOTCS HEOOXONHMEIMH IS
3agBIICHHOH e 00paloTKu, a Takke MPAHUMATh MPETyCMOTPEHHEBIE 3aKOHOM MEPEHI 10 3alll|Te
CBOUX TIPaB.

[Toxyurts HHOGOPMAIHIO B YacTh 00padOTKM CBOMX IEPCOHAIBHEIX JaHHEBIX, B TOM
15 (o) (=

monTBepkaAcHAe (PakTa 00paboTKH IEepPCOHABHBIX JaHHBIX;

"  [IpaBOBBIE OCHOBAHWSI H LIENb TaKoH o0paboTky;

®  cnocoOBl 00paboTKH NePCOHATPHBIX JAHHBIX;

" pepedueHb 00padaTHBAEMBIX NIEPCOHATBHBIX AHHBIX H HCTOUHHUK HX HONIYYeHNUS;

CPOKH 06paboTKH IEPCOHATBHEIX JAHHEIX, B TOM YHCIIE CPOKH UX XPAHCHUS.
BeumneykazaHHBIC CBEICHHS IIPENOCTABISIIOTCS pabOTHUKY WIM €r0  3aKOHHOMY



TIIPE/ICTABATENIO IIpH OOpatneHwy b0 MpH MOJNyYeHHH IHCEMEHHOro 3ampoca. OfpamieHne Wik
3aIpOC NOIDKEH CONCPIKATE:
*  Qammnmio, UM, OTIECTBO PabOTHAKA W/HIH EI0 3aKOHHOTO IIPEJICTABUTEIIS:

® HOMEP OCHOBHOI'0 JOKYMEHTA, VAOCTOBEPAOMIETO JIHMYHOCTDL pa6OTHI/IKa HIIH €ro
3aKOHHOT'O IIPeACTaBHUTEII,

®  CBEEHH O JaTe BbIAaYM YKA3aHHOIO JOKYMEHTA H BHIIABIIEM €0 OpTaHe,
®  CBCJACHWs, NOATBECPKIAOIIME yYacTHe pabOTHHKA B OTHOIIGHHSX C ONEPATOPOM
(HoMep moroBopa, narTa 3aKIIOYEHHs JOTOBOpPA, YCIOBHOE CIOBECHOE 0GO3HAYCHHE U
(unmm) HHEBlE CBeneHHs), TUOO CBENEHHS, MHBIM 06DPA3OM MOATBEDPKIAIONIHE (axt
00pabOTKH NEPCOHANBHBIX JAHHBIX OMEPATOPOM,
®  [OANMCH pabOTHHKA HIIM €TO 3aKOHHOTO IPEICTABHTES.
Konuposars 1 felaTh BEMIMCKH M3 CBOUX MEpPCOHATNBHBIX NAHHEIX HCKIIOUHTEIBHO B
CIIy’KEOHBIX IeJISIX ¢ pa3pernenus paboTomaTes.
Oto3Batk cornacue Ha 06paloTKy HepCOHATLHBIX TAHHBIX.
IIpaBo paboTHMKA Ha HOCTYT K €r0 HEPCOHANBHBIM JAHHBEIM MOXKET OBITE OI'PaHHYUCHO B

ClIydac, CIIM 3TO HapylaeT IIpaBa M 3aKOHHLIE HHTCPECEI TPETHUX JIMII COTTIACHO HeﬁCTBYIOIHeMy
3aKOHOIOATCIIBECTRY.

Pabotruk 00s3an:

CBoeppeMeHHO, B CpoK 10 5 pabodmx IHEH, cooduars padoTomaTento 06 H3MEHEHHUN CBOMX
IICPCOHATBHBIX JAHHEBIX.
Paboromarens obsa3am:

[puanMate HEOOXONHMEIC OpraHH3AIHOHHEE M TEXHAYECKHE MEDBL [UIsS 3alUTEI
[ICPCOHANBHBIX NAHHBIX OT HENPaBOMEPHOrO HIM CIy4aHHOTO IOCTYNa K HHM, YHHUYTOKCHES,
H3MCHCHIS, KONMHUPOBAHHUA, PACHpPOCTPAHEHMs IEPCOHANBHLIX JAHHBIX, a TAKKEe OT MHBIX
HEIPaBOMEPHEIX [EHCTBHIA.

IIpenocrapute paOOTHHKY BO3MOXKHOCTE O3HAKOMIJIEHHS C €ro IIEPCOHATBHBIMHE
JAHHBIME TIPH O0palleHnd pabOTHHKA MIIH €r0 3aKOHHOTO IIPEICTABHTENS B TEUCHHe TPHAIATH
ITHEH ¢ 1aThl HOIy9EHUs 3aIpoca.

He coobuats mepconabHEIe NaHHEbE PabOTHIKA TPETheH CTOPOHE 6e3 MHCEMEHHOro
coriacys pabOTHHKE, 32 HCKIIIOUCHHEM ClIy9aeB, KOI/a 3T0 HeOOXOMHMO B TIeTsX IPeNyIpeKIeHUS
YI'PO3BI JKH3HH H 300POBBIO pabOTHHKA.

IIpexynpenuTs JIHL, MOTYYHBIIAX IEPCOHANBHEIE JTaHHBIE pabOTHMKA, O TOM, YTO
3TH JaHHEIE MOTYT OBITh HCNOTB30BAHBI JIHIIG B IENSX, U KOTOPEIX OHH COOOIIEeHEI, U TpeboBaTh
OT STHX JIMIl TOATBEPXKICHHA TOTO, 9IO 5TO IPaBWio CcoOMoneHo. Jluna, momyduBLIve
NCPCOHANBHBIC — JaHHBIC — paboTHHKA,  00A3aHB  COGMONATE  PEKHM CEKPETHOCTH
(koHQHACHITHATEHOCTH).

Ilepenasate mepcoHanbHEE NaHEBE pabOTHHKA NPEACTaBUTENAM pabOTHHKOB B
TOpsNKe, YCTAHOBICHHOM TpynoBeM Komekcom Poccmiickodt Denepanum u DenepanrbHEM
3aKOHOM «O NEPCOHANBHEIX JIAHHBIXY, W OTPAHHYHBATE OTY HHGOPMAIMIO TONBKO TEMH
NEPCOHATIEHBIMK  JJAHHBIMH DA0OTHHKA, KOTOPHIE HEOOXOMMMBI JUIS BHIIONHEHHS YKa3aHHBIMH
MPEICTABUTEISIME UX ()YHKIMH.

IIpenoctasure Ge3BO3ME3ZHO paGOTHHKY BO3MOXKHOCTH  O3HAKOMICHHS
II€PCOHANIEHBIME JAHHBIMH, OTHOCSIIIHMHACS K HEMY.
B cpox, He npeBBIIAIoNHii ceMH pabounX IHEH CO THS IIPeTOCTABIICHHS PabOTHHKOM
CBEACHUH, IOATBEPIKAAONIHX, YTO IIEPCOHAIILHBIE TAHHBIE SBITFOTCS HEMOTHBIMH, HETOUHEIME AT
HEAKTyalbHBIMH, BHECTH B HHX HeOOXOHMMbIE HM3MCHEHHS. B CpOK, He IIpeBhunarommit cemi
paGounx smeit co JHA NPeACTaBIEHAN PAGOTIHKOM CBEICHHL, HOATBEPKNAOIINX, YTO TAKHE



EPCOHATIBHBIE JIAHHBIE SBITIOTCS HE3aKOHHO IIOYYEeHHBIMH HIIH HE ABJISIOTCS HEOOXOMUMBIME [UIs
3adBJICHHOM Hemu 06paboTKy, VHIHYTOXKUTE TAKHe MEPCOHATLHBIE JAHHEIE. Y BEIOMHUTH PAOOTHHKA
0 BHECEHHBIX M3MEHEHHIX U MPEIIPUHATHIX Mepax W MPHHATH Pa3yMHbIE MEDEI L4 YBEIOMICHUS
TPETBHX JIMI[, KOTOPBIM IIepPCOHATBHEIE JaHHbIE pabOTHHKA ObLIH ICPECIAHEL.

VCTpaHuTh BBISBICHHBIE HApPYIICHWS 3aKOHONATENBCTBA, MNOMYMICHHLIC IIPH
06paboTke NMEPCOHANBHBIX NAHHBIX, @ TaKXKe IIPHHATH MEPHl IO YTOYHEHHIO, OJOKMPOBAHHIO H
YHHYTOKCHHIO IEPCOHANbHBIX IaHHBIX II0 3ampocy paborHuka, ambo MmO  3ampocy
VIIOJHOMOYEHHOTO OpraHa MO 3alliTe IpaB CyObeKTOB MEPCOHANBHBIX JAHHBIX COINAcHO CT. 21
®enepanproro 3akosa «O MepcoOHaNBHBIX JaHHBIX).
OB643aHHOCTH JIUIT, JOIYINSHHBIX K IEPCOHANBHEIM JaHHBIM:

- He co0bmaTh KOH(QHICHIHATBHYIO HHOOPMAIHIO THIAM, He HMEOIIHM [1paga J0CTyIa K
Helt;

- 00ecrneunBaTh COXPAHHOCTE MaTEPHANIOB C IEPCOHANBHEIMU JaHHBIMH;

- mpu pabore C JOKYMEHTAMH, COJACDMKAIIMMHM IIEPCOHANBHBIC MaHHBIC, HCKIKOYUTD
BO3MOKHOCTH O3HAKOMIICHHS, IIPOCMOTPA 3THX JOKYMEHTOR JTHIIAMH, HE JOMYLIEHHEIMHE K paboTe ¢
HHUMH;

- He BHIHOCHTH JOKYMEHTEI M MHBEIE MATEPHANEL C [EPCOHANBHEIME JaHHBIME H3 CIIyXKEOHBIX
TIOMETIEHPH, IpeIHaA3HAYeHHbIX 1JI1 pabOThI ¢ HEUMH;

- HEMEUIEHHO coOOINaTh HEIOCPEICTBEHHOMY PYKOBOJIUTEMIO 00 yIpare, YTEUKe MHIIH
HCKaKEHWH TMEPCOHANBHBIX JaHHBIX, 00 OOHApPy’KCHHHM HEYYTEHHBIX MATEPHAIOB C YKAa3aHHOMH
nHbopMarmel;

- HE JIOIYCKATE NCHCTBHI, CIIOCOOHBIX IOBIIEYh yTEUKY IEPCOHANBHEIX JaHHBIX;

- NPENBABAATH M1 NPOBEPKH JIHIAM, HAJENCHHHIM HEOOXOMMMEIMM IIOTHOMOUYHSMEH B
COOTBETCTBHM C 3aKOHOJATeNnhCTBOM Poccuiickoit Denmepanuy, YHCAMIMECs ¥ HMEIONHECT B

HAIMUMM JOKYMEHTHI, KACalomiuecs TEepCOHANbHBIX MNAHHEIX TONBKO IO COTJIAaCOBAaHMIO C
PaboromareneMm.

PaGoTomarens UMeeT IIpaBo:
B coyuae or3piBa palOTHHKOM cornacus Ha 00pabOTKy II€pCOHANIBHBIX JaHHBIX
IIPOJOJLKHTE 00padOTKY MEepPCOHATHHBIX AaHHBEIX 0€3 ero comacus MpH HATMYHH OCHOBAHHI
COTJIACHO JEHCTBYIOLIEMY 3aKOHOJATENLCTRY.

&

VL. OTBeTC¢TBEHHOCTH 32 HAPYIIEHHEe HOPM, PeryJIHPYIONAX 00padoTKy H 3aIHTY
NePCOHALHBIX JAHHBIX
PaGotauku MBYK CIK «FHOHOCTB», BHHOBHEIC B HApYIIEHHH HOPM, PEryIHPYIOLIMX
nonygenre, o0paboTKy W 3aIMUTY NEPCOHATLHBIX JAHHBIX PaOOTHHKOB, HECYT IMCIHIITHHAPHYIO
aIMAHUCTPATHBHYIO, TPAKIAHCKO-TIPABOBYIO HIIH YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
IEUCTRYIOIMM 3aKOHOIATEITECTBOM.
Paboromarens 3a HApYIIEHHE HOPM, PETYIHPYIONMX NOTydeHHEe, 00paboTKy U 3alIuTy

HEPCOHANLHLX  JAaHHBIX pabOTHHKA, HECeT OTBETCTBEHHOCTH. COITACHO JIEHCTBYIONIEMY
3aKOHOJIATENECTRY.



IIpunoxenue 1
0653aTenbCcTBO
0 HepasrJalleHnd HHPOPMANMH CJIY;Ke0HOT0 N0/b30BAHMS

A,

©KMO nonHocTbO

HCHONHSIONTas 00I3aHHOCTH B MyHHIIMIIATEHOM OIOKETHOM YIPSKICHUH KyNbTYpE! CelbeKii
Hom kyneTypsl «FOHOCTE» Ceprueso-Ilocanckoro ropoackoro okpyra MockoBckoi obmactu
0 JOJDKHOCTH \
TOITBEPIKIAI0, UTO MPOHHGOPMUpORaHa 0 pakTe 0OPAdOTKH MHOM MEPCOHATBHBIX JIAHHBIX
pabotaukoB MBYK CJIK «tOHOCTBY, KaTeropusx o0pabaTbIBAEMBIX IEPCOHATBHBIX NaAHHBIX
pabotaukos cornacHo «Ilomoxenuio 00 00paboTKe ¥ 3aruTe NePCOHANLHBIX TAHHBIX pa0OTHUKOB
MyHununaneHOro OromKeTHOro ydpexzaeHus KynbTypsl Cenbckuil oM KymbTypsl «FOHOCTEY
CeprueBo-Ilocagckoro ropoackoro okpyra MOCKOBCKO# 00JIacTH, NOPSAKE NOCTYIIAa K HHM, a

Tajoke 00 OTBETCTBEHHOCTH 32 HEHCIIONHCHHE MNpaBMiT OOpadOTKH ICPCOHANBHBIX JAHHBIX
PabOTHUKOB.

IlogTBepxnaro, 4ro oO3HaKoMieHa M 00s3yroch BEIMIONMHATE «[lomoxkenme ob0 obpaboTie
IEPCOHANBHEIX JaHHBIX pabOTHUKOB MYyHHIHIATEHOTO OKETHOIO YUPEKICHHS KYIbTYPBI
Cemsckxuii [lom kynsTypel «FOnocTh» Ceprueso-llocanckoro roponckoro okpyra MOCKOBCKOH
obnacTu.

O6s3yr0ch cOOMOATE PEXUM KOH(QHUISHITHANLHOCTH B OTHOIICHUH EPCOHATBHEIX JaHHBIX
padotHHkOR MBYK CJIK «FOHOCTB, HCIIONBR30BaTh HHPOPMAIMIO O TEPCOHAIBHBIX NAHHEBIX
pabOTHHKOB TONBKO B CIYyKeOHBIX LEIIX B Mpeleiax BBIIONHEHWS MHOHM BO3JIOKEHHEBIX
JOJDKHOCTHBIX O0f3aHHOCTEH, BBIIONHATH OTHOCAMIMECS KO MHE TpeOOBaHMS IIPHKA30B,
MHCTPYKLMI ¥ ITONOKEHUH 110 padoTe ¢ IEPCOHAIbHEIMA JaHHBIMU PaOOTHUKOB.

OBsa3yrock B cilyuae pacTOPXKEHHSI CO MHOH TPYZOBOIO IOTOBOpA IPEKpaTuTh 00paboTky
NEPCOHAIBHBIX J@HHBIX, CTABIUMX M3BECTHEIMH MHE B CBA3M C HCIOJIHEHHEM TPYIOBBIX
00s13aHHOCTEH.

Sl mpenympexkneHa, 4To B cIydae HapylIeHHs INaHHOTO obs3arenncrBa i OyLy HECTH
OTBETCTBEHHOCTH B COOTBETCTBHH ¢ 3aKOHOJaTeIbCcTBOM Poccmiickoit Denepanuy.

HanHOe 00s3aTeNbCTBO NefiCTBUTENBFHO B TEUSHHE BEIIONHEHUSI MOMX TPYIOBBIX ()YHKITHIL B
MBVYK CIOK «IOnOCTE»

[OaTa MNoanuck PacwudpoBKa NoAnNUCH



Ipunoxenue 2

CorJiacde Ha 00padoTKY IEepPCOHAJILHBIX JAHHLIX

A,

DHO 1monHOCTHIO

anpec GaKTHIECKOTO MPOKHUBAHMU!

macropT (cepusi, HOMep, KOI/a, KeM BEIIAH)

3apeTHCTPUPOBAH 10 aIpecy

naro coryacke MyHHIUIAIBHOMY OIOUKECTHOMY YUPEKICHHIO KYTBTYPBI Cenbcxuii Jlom
Kyneryper «¥Osocte» Ceprueso-llocanckoro ropojackoro OKpyra MocKoBckoit o0nacTH Ha
06paboTKy MOHMX IIEPCOHAIBHAIX TaHHBIX (COOP, 3alHMCh, CHCTEMATH3AIHIO, HAKOIUICHHE, XPAHCHHC,
yTounenMe (0OHOBICHHE, H3MEHEHHE), U3BIICUCHHE, HCIIOIb30BAHKE, NIEPEHATTy (pacupocTpaHeHue,
IpenocTaBleHue, 0CTYI), 00e3NMnIuBanue, OJIOKHPOBaHUE, YIATICHHS, YHUYTOXEHUE), YKA3aHHBIX
B HacrosmeM COrlacuu, a TAKKe APYTHX IEPCOHAIBHBIX JaHHBIX, YKa3aHHBIX B 1. 2. «Ilomoxerns
06 06paboTke ¥ 3aIATe NEPCOHANBHBIX JAHHBIX PabOTHIKOB MyHHIHNATHHOTO OrOJKETHOTO
yapexerns KynbTypst Censckuit Jom Kymsrypsr «FOHOCTE Ceprueso-ITocasckoro ropoackoro
okpyra MOCKOBCKO# 007aCTH B T.4.:

1. ®amuus, IMs, OTUECTBO, JaTa X MECTO POIKIACHUS, I'PAXKIAHCTBO.

2. Tlpexuue Gamuius, HMsg, OTYECTBO, [aTa, MECTO M IPHYHHA H3MCHCHI (B cmydae
H3MEHEHUA).

3. Ampec perrcTparyy 1 (akTHIECKOro IPOXKIUBaHKA.

4. VludopMamms o macropTe rpaxnanusa Poccuiickolt Genepaiwn (ceprsd, HOMEP, KEM H
KOTZla BBUGAH IACIOpT TIpakiaHWHa Poccmiickoif (emepaupu) HIM HHOM JOKYMCHTE,
YAOCTOBEPSIOMIEM JIHYHOCTE TPAKIAHNHA.

5. VpedTr(HUKAIOHHEI HOMED HAIOTOIIATeIbIIHKA.

6. HoMep CTpaxoBOr0O CBHAETEIBCTBA 0043aTe/IbHON0 IEHCUORHOTO CTPAaXOBAHHUSL

7. UndopMairys 0 rocyJapcTBEHHOM PETHCTPAIlAH aKTOB IPaKIaHCKOTO COCTOSHAL

8. Undopmanus o6 oOpasoBaHuM. (KOTAa ¥ KaKHe o0pazoBaTeNbHEIE YYPEXKICHUT
3aKOHYMI, HOMEpa IWIUIOMOB, HANpaBIEHHE NOATOTOBKA MHIM CHENHAILHOCTH TO MHUILIOMY,
KB UKAIHS 10 JUILIOMY).

9. MHdOpMAITHA O JOHONTHUTEIEHOM IPO(hECCHOHATEHOM 00pa30BaHMH.

10.indopmarust 06 oBlieM TPYZOBOM CTaxe, CTaXe TOCYIAPCTBEHHOH IPAXIAHCKOU

cayx6er. 11.Mudopmanns o roCyJapCTBEHHBIX Harpajgax, MHbIX Harpagax H 3HaKax

OTIHYHA (KEM HarpakaeH
U KOT71a).

12.MedopMaiys o6 OTHOIIECHAH K BOMHCKOH 00S3aHHOCTH, CBEICHHUA 110 BOMHCKOMY yYeTY
(m71s rpasaas, IpeOLIBAIONINX B 3aIace, | JIHLL, HOIeXAIIIX IPA3EIBY Ha BOCHHYIO CITyk0Y).

OGpaboTKa MEpPCOHANBHBIX NAHHBIX OCYIIECTBIACTCS B IENAX MCIONHEHHs Tpymosoro
noroBopa Ne oT 1 JIOIONHUTENLHBIX COITAIEHHN K HEMY.

Cpoxk neiicTBrs qapHoro COTTACHs OLpPE/IeNSeTcs CPOKoM JIeHCTBHS BEIIeYKasaHHOro Tpynosoro
JIOTOBOPA.

Hacrosmee coriacue BCTYIIACT B JeiicTBHE C MOMECHTa €ro IIOATTHCaHM .




S ocrapistio 3a co0oii MPaBoO O0TO3BAaTh CBOE COIVIACHE B JIEOOOE BPEMs IIOCPEICTBOM
COCTABJICHHS COOTBETCTBYIOMIErO IIMCBMCHHOTO JOKYMEHTA, KOTOPBIH MOXeT OBITh
mampasien muoii B ampec MBVK CIK «lOHOCTE» IO IOYTE 3aKa3sHBIM IHCBMOM C
YBEIOMIEHHEM O BpydYeHWH OO0 BPYUYCH NHYHO M 3apPETHCTPHPOBAH B COOTBETCTBHH C
[IpaBUJIaMH JEIOIPOH3BOACTBA.

Mmue pa3bsaCHEHBI MOHU IIpaBa M OOj3aHHOCTH, B 4acTH 00pabOTKM IEPCOHAIBHEIX
JAHHBIX, B TOM 4Hcie, Mosi obszannocTs npomadopmuposate MBYK CJIK «tOnocTe» B
TeYeHHe NATH pabounx JHEH B CIydyde H3MEHEHUS MOUX IEPCOHANBHLIX JaHHbIX.

Hata [Tonnuce Pacmm¢porka noanmcn
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